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A. Fill in the blanks with the given words: 

  

trackball  system   pointing  display 

information Headphones shiny Joystick  interfaces  

  

1. A computer system can be defined as a machine that is 

used to generate ……………………… from the data. 

2. A mouse is also known as a ……………………… device. 

3. A ……………………… is an input device that is mostly 

used in a notebook or a laptop. 

4. A scanner canbe connected to a computer using many 

different ……………………… . 

5. A web camera is a ……………………… camera that is 

connected to a computer. 

6. The functions of a ……………………… and a mouse are 

quite similar. 

7. Monitor is used to ……………………… whatever we type 

or draw.  

8. ……………………… are similar to speakers, except they 

are worn on the ears. 

9. A CD is a round, flat and ……………………… disk that 

stores a lot of date in it. 

10. ……………………… software is a set of program that 

controls the overall working of a computer. 
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Ans.: 

 1. information  2. pointing  3. trackball 

4. interfaces  5. digital   6. joystick 

7. display  8. headphones  9. shiny  

10.   System  

 

 

B. Write T for true and F for false statements: 

1. A trace ball is an output device. 

2. A light pen is a pointing device that is quite like a pen. 

3. A joystick is a pointing device that is used to move the 

position of the cursor. 

4. Headphones are input devices. 

5. A harddisk can store huge amount of data and 

information. 

6. MS Windows is an application software. 

7. NotePad is a system software. 

8. A computer can do a variety of tasks at a time. 

9. A computer sometimes gets tired and refuses to work. 

10. A computer has no intelligence and emotions of its own. 

Ans. 

1. F  2. T  3. T  4. F 

5. T  6. F  7. F  8. T 

9. F  10. T 
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C. Tick ( ) the right option: 

1. Which of the following is not an input device? 

 (a) Keyboard   (b) Web Camera 

 (c) Headphones   (d) Microphone 

2. Which of the following is not a storage device? 

 (a) DVD    (b) Pen drive 

 (c) Hard disk   (d) Light Pen 

3. Which of the following is a system software? 

 (a) Windows 10   (b) Paint 

 (c) WordPad    (d) MS word 

4. Which of the following is an application software? 

 (a) MS Paint    (b) Games 

 (c) WordPad   (d) All of these 

5. Which of the following is not a feature of a computer? 

 (a) Accuracy   (b) Versatility 

 (c) Intelligence    (d) Speed 

Ans.: 

1.  (c) 2.  (d)  3.  (a) 4.  (d) 5.  (c) 
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A. Fill in the blanks with the given words: 

  

Control  Taskbar  Interface  Windows 

running  Restart  Desktop  programs 

 

1. An operating system is actually a set of 

……………………… that manages all the tasks 

performed by the computer at the same time. 

2. An operating system acts as an ……………………… 

between the user and the computer parts. 

3. Most computers use a very popular operating system 

called Microsoft ……………………… . 

4. The ……………………… is the first screen displayed on 

the monitor after switching on the computer. 

5. ……………………… Panel is used to change the settings 

for the Windows. 

6. The Start button is located on the left side of the 

……………………… . 

7. While exiting Windows 10, Shut down closes all the 

applications that are currently ……………………… . 

8. ……………………… option temporarily shuts down 

windows 10 and turns it on again. 

Ans.: 

1. programs  2. interface  3. Windows 

4. Desktop  5. Control  6. taskbar 

7. running  8. Restart 
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B. Answer the following questions in a few sentences: 

1. Which operating system do most computers use? 

2. Name the first version of windows operating system. 

3. What are the small pictures on the Desktop called? 

4. What does Recycle Bin display? 

5. What is the use of Control Panel? 

 

Ans.: 

1. Most computers use a very popular operating system 

called Microsoft Windows. 

2. The first version of Windows operating system was 

Windows 1.0. 

3. The small pictures on the Desktop are called icons. 

4. The Recycle Bin displays the files and folders that have 

been deleted from the computer. 

5. Control Panel is used to change the settings for the 

windows. 

 

 

C. Write T for true and F for false statements: 

1. The software that actually helps the computer to run is 

called the operating system. 

2. The first version of Windows Operating system was 

Windows 95. 

3. Windows 10 is the latest OS version from Microsoft. 

4. Taskbar is simply an operating system is main screen. 

5. Taskbar can be placed to any one of the four sides of the 

screen. 
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6. This PC is an essential icon to access the local drives, 

USB disks, CD or DVD drives and other files. 

 

7. Control Panel is used to change the settings for the 

Windows. 

8. In Windows 7, the start menu was limited to a narrow 

column. 

Ans. 

1. T  2. F  3. T  4. F  

5. T  6. T  7. T  8. T  

 

E. Tick ( ) the right option: 

1. Which one of the following was the first version of 

Windows operating system? 

 (a) Windows 95   (b) Windows 1.0 

 (c) Windows 7   (d) Windows XP 

2. Which one of the following is used to change the settings 

for the Windows? 

 (a) Recycle Bin   (b) Taskbar 

 (c) This PC    (d) Control Panel 

3. Which is the new feature of Windows, that appears on 

the taskbar of Windows 10 only? 

 (a) Start button   (b) Search box: Type 

here to search 

 (c) Several application icons (d) None of these 

4. Which version of Windows is termed as the most 

successful operating system of all times? 

 (a) Windows Vista  (b) Windows XP 

 (c) Windows 95    (d) Windows 8 
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5. Which one of the following is one of the options that 

comes when we press power icon of Start button? 

 (a) Shut down   (b) Sleep 

 (c) Restart    (d) All of these 

 

 

Ans.: 

1.  (b) 2.  (d) 3.  (b) 4.  (b)      5.  (d) 

 

 

 

A. Fill in the blanks with the given words: 

  

modify Commands Scroll   processor 

changes  preserve  spelling   office 

 

1. Microsoft Word is the word ……………………… program 

that can be used to write letters, poems, stories etc. 

2. MS Word 16 is a part of Microsoft ……………………… 

and a successor of Microsoft Word 2010.  

3. You can easily ……………………… the text while typing 

or after typing. 

4. You can check ……………………… and grammar in a 

simple manner. 

5. Quick Access Toolbar contains buttons for the most 

frequently used ……………… . 

6. ……………………… Bar enables to more up and down in 

the document. 
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7. To save means to ……………………… the document for 

future use. 

8. You can open an already saved document on the screen 

and can also make ……………………… to the document. 

Ans.: 

1. processor 2. Office  3. modify  4.

 spelling 

5. commands 6. Scroll  7. preserve  

8. changes 

 

 

B. Write T for true and F for false statements: 

1. Word Perfect is a Word Processor. 

2. Using MS Word, you can create letters, reports, news, 

notices, poems and stories. 

3. In a Word document, you cannot add or draw pictures. 

4. In a Word document, you cannot check spellings and 

grammar. 

5. The title bar shows the name of the document. 

6. View buttons allow viewing a document in different 

ways. 

7. You need to process Enter key to start a new line. 

8. Once you here created a document, you can save it for 

the future use. 

9. You can open an already saved file but cannot make any 

changes in it. 

10. ‘Tell Me’ tool allows us to tell Word what we went it to 

do. 
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Ans. 

1. T  2. T  3. F  4. F 

5. T  6. T  7. F  8. T 

9. F  10. T 

 

 

C. Tick ( ) the right option: 

1. Which of the following is a Word Processor? 

 (a) MS Paint   (b) Photoshop 

 (c) MS Word   (d) Windows 10 

 

2. Which of the following key-combinations is used to save 

a file? 

 (a) Ctrl + P    (b) Ctrl + S 

 (c) Ctrl + C    (d) Ctrl + N 

3. Which of the following key-combinations is used to copy 

a file? 

 (a) Ctrl + P    (b) Ctrl + S 

 (c) Ctrl + C    (d) Ctrl + O 

4. Word documents have an extension 

 (a) .doc    (b) .ppt 

 (c) .exl    (d) .html 

5. Which of the following is new feature of MS Word 2016? 

 (a) Tell Me   (b) Speak to Me 

 (c) Hear Me   (d) Help Me 
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Ans.: 

 1.  (c)  2.  (b)  3.  (c)  4.  (a) 

 5.  (a) 

 

 

 

A. Fill in the blanks with the given words: 

  

Defence  message    knowledge       World  Virus 

personal  remedies    website    global          modern 

 

1. Internet brought the entire ……………………… closer. 

2. APPANET was developed by the United States 

Department of ……………………… . 

3. INTERNET is a ……………………… area of network 

that connects computer system across the world. 

4. The internet is a great source of ……………………… . 

5. E-mail allows us to send and receive ……………………… 

. 

6. With the help of internet, you can search for 

……………………… and precautions for different 

disease.   

7. ……………………… immediately deletes al the 

important files from the computer and the system 

crashes down. 

8. A ……………………… is a collection of many web pages 

linked together. 

9. A ……………………………… is an instrument attached 

between a computer and a telephone. 
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10. Never reveal ……………………………… information an 

internet. 

 

Ans.: 

1. World  2. Defence 3. global 4. knowledge 

 5. messages 6. remedies 7. Virus 8. Website 

 9. modern 10. Personal 

 

B. Write T for true and F for false statements: 

1. Internet is accessible to everyone around the world. 

2. APPANET was developed by the United States 

Department of Defence. 

3. We cannot send images and videos through internet. 

4. Virus immediately deletes all the important files from 

the computer. 

5. Website is a set of files and documents. 

6. Home page means the last page of a website. 

 

7. Internet connection is given by the Internet Service 

provider. 

8. Wi-Fi stands for Wire Fixing. 

9. Google is the most popular search engine. 

10. We should never agree to meet a person whom we here 

met online without your parents’ approval. 
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Ans.: 

 1. T  2. T  3. F  4. T 

5. F  6. F  7. T  8. F 

 9. T  10. T 

 

C. Tick ( ) the right option: 

1. Online reservation, online ticket booking, transaction of 

money etc. is called. 

 (a) E-mail    (b) E-commerce 

 (c) E-slopping    (d) learning 

2. Which of the following is not a social networking site? 

 (a) Facebook   (b) Twitter 

 (c) Malware    (d) Whatsapp 

3. Which website has a main page which contains 

information in the form of texts, fixtures, animations 

and videos. This is called 

 (a) Web sheet   (b) Main Page 

 (c) Head page  (d) Home page 

4. Which of the following is not a Web Browser? 

 (a) Broadband  (b) Internet Explorer 

 (c) Google Chroma   (d) Microsoft Edge 

 

5. E-mail stands for 

 (a) Electric mail    (b) Electronic mail 

 (c) Education mail   (d) Entertainment mail 

Ans.: 

 1.  (b)  2.  (c)  3.  (d)  4.  (a) 

 5.  (b) 


